I Labor Contracts

1 Application of Labor Laws and Regulations to Foreign Nationals

As a general rule, Japanese laws concerning labor apply to all
employees in Japan, regardless of nationality. It means that the
Labor Standards Act, the Minimum Wages Act, the Industrial
Safety and Health Act, the Workers’ Accident Compensation
Insurance Act, the Employment Security Act and others apply to
foreign workers.

The Labor Standards Law stipulates that an employer shall not
engage in discriminatory treatment with respect to wages, working
hours or other working conditions by reason of nationality or other
status of any worker. (Article 3, Labor Standards Act, hereafter
referred to as Article XX).

2 The Principles of Labor Contracts

In the past, there have been many problems such as wages not
being paid as promised or a penalty being deducted from wages on
retirement. To prevent these troubles relating to labor contracts, the
Labor Standards Law stipulates the following matters.

(1) Working conditions must be stated clearly
An employer shall clearly state the working conditions when
a labor contract is drawn up. The following matters shall be
written and handed to an employee.
K Please refer to a sample “notice of employment” for foreign workers on
page 18 through 20.
D the period of the labor contract
@ Criteria for renewing labor contract with fixed term
(@ the working place and job duties
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@ existence of overtime work

(® the time at which work begins and at which work ends, breaks,
days off, and leave

® the decision of wages, the methods of computation and
payment, the date of closing accounts and of payment

(@ matters pertaining to separation (including reasons for
dismissal)

An employee may immediately cancel his/her labor contract,
if the actual working conditions differ from the contract (Article
15).

Therefore, it is advisable for an employee to obtain a written
contract, rather than an oral one. When a contract is made, an
employee must examine the contents of the contract. In cases
where he/she cannot understand the contract written in Japanese,
it may be possible to have it translated into his/her own language
to understand. It is also necessary to check the work rules of the
company which prescribes the employment conditions or the
disciplines for the workplace.
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(For General workers; Permanent, fixed-term employment)

(—HEL 5 16 TV AT I T 1)

Notice of Employment
poiE

P ESER

To:

Date:
AR

Company's name

W R R (O—=ETRA)
Company's address
PHEM (O—=FTRA)
Telephone number
s

's name

FERE RS (- Tl

Contract period
SLE I

Non-fixed, J Fixed* (From to )
HilMosEd i L MimMosendh (%) ( £ B B ~ £ B H)
* Please fill out the following fields if you have selected "Fixed” for the "Contract period”,
#ECF I, TREMM 2T TN oEndh | LR FIzR A

1. Contract renewal

%ﬁJﬂIﬁa}a‘lﬁ

[A I0Possible 10 Mo 10 Others O ( n
[HEZEH 5 HHT W ESHN L T O WFHIEL S0l ( |
2. Renewal criteria

HEHOWRITRIZEIVHW TS,

+ Workload at the end of the contract periodD + Work performance and attitude[d + CompetenceD
-3 J0T D 3 D 3 S i - 8 L P E -HEh

« Company’s business conditionsC] + Progress of the work engaged in[]

S OB RE RFLTeLRHOMBRE

+ Others( )

~EOH( )

3. Renewal limit (No limit0 LimitO(Upto  renewal times/Total contract period upto  years))

W LEMOAE (-0 (UF [ T/A0RaNm  F£17)
[In the case of conclusion of a fix-term labour contract with the same company that exceeds a total contract period of
5 years as stipulated in the Labour Contract Act]

[Sr MR s B ) — £ 3 & oW T ol N SN A% 5 48 % 8 & 5 Ar Wi 384 i ol £
During this contract period, you may apply 1o the company for an indefinite-term labour contract (without a fixed term).
If your application is d, your employ will be d to an indefinite-term labour contract from the day
following the last day of the current contract period (year Jmonth  /day ). In this case, indicate whether or not there is a
change in working conditions from this contract (NoD/ YesDO(as attached)).
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; [In the case of emplovees eligible for an exception under the Act on Special Measures for Fixed-term contract workers

: with specialized knowledge, ete.]

o (AT RIR R & PO REOME]

, Period in which the right to apply for conversion to indefinite term status is not granted:

i I(highly skilled professional), II {elderly person after retirement age)
I
I
I
I
1

SR AN AR L I T (RS - I (EAE SRR
1. Period from beginning to end of specific fixed-term task ( months from [maximum of 10 years])
I WA REBORE» ST £ TOMM ( #£ @A (LR104)
I1. Period of continuous employment afler reaching mandatory retirement age
SR TIET R T HES (R R 1))

Place of Employment
DT

(Immediately after hiring) (Scope of change)
(R A i) (EWORER)

Job duties

T ~ERHONE

(Immediately after hiring) (Scope of change)
(A i ) (EEDOREH)

[In the case of employees eligible for an exception under the Act on Special Measures for Fixed-term contract workers
with specialized knowledge, etc. (highly skilled professional)]
[ R R P AR - & B RO RE (HEEWM) ok i]
+ Specific fixed-term task( Start date: End date: )
- FEATRE ( A %TH: )

(Continued on next page)
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Matters regarding Opening and closing time, Break time, Change in shifts, and Overtime (circle one that applies from (1) to (3))
&ﬁﬁﬁﬁﬂﬁﬁﬂl. REEN. RRFER ()~ G 0 BEET L L0220 M35 2 k. ). BRI O Iz
EE-R 2]

Opening and closing time:

B - REORER%

(1) Opening time ( ) Closing time (

W m% ( By 7 R OB 5

[If the following systems apply to workers]
[EUF @ & 5 Ze MBS M40 M & v 3 )

(2) Imregular labor system, etc.: Depending on the following combination of duty hours as an imregular { ) unit work or shift
system.
2) ERF WP MBS . () WMEEOERSFMPFIE - ZR/M L LT, RoBBERNOMAEbEIZL S,
Opening time ( ) Closing time ( ) (Dayapplicd: )
wmRO B3 #R(0 B @ €. 1)) )
Opening time ( ) Closing time ( ) (Day applied: )
RO B9 L S [¢-1:::] )
Opening time ( 1 Closing time ( ) (Day applied: )
RO W) #R( B 5 (#Mme )

(3) Flex time system: Workers determine opening and closing time.
Pl 2 A YA LH L ERE RO @ ORI ﬁfaéa

[However, flex time: (opening) from ( )
(F2f2L, 7L & TNFAL (bWl BR( )5}'?}”’:( )3#( )5ry
(closing) from { Yol
(B B )AB( )8R )5
Core time: from (opening) Jto (closing) )]
aryda C B0 M JBEC )5
(4) System of deemed working hours outside workplace: Opening ( ) Closing ( )]
MRS LTI R (B ) BE (B 4
(5) Discretionary labor system: As determined by workers based on opening ( ) closing ( )]

AR R (0 B &) R0 OB 8 £EEEL. HEEoREIELRS.
© Details are stipulated in Article ( ), Article ( ), Article ( ) of the Rules of Employment
[ECIENE 2 ST E TN S TONE N TOINE St TORNE N TNE S TN E 3
Rest period ( ) minutes
e () &
Presence of overtime work ( YesTNo:[)
mrERmstmonE (( 1, & )

Days off

3¢}

* Regular days off: Every ( ), national holidays, others ( )
SEE : iE( JHE. ARORE. F0# ( )

« Additional days ofT: ) days per week/month, others ( )
FEME 8- Y2200 )H. 0 ( ]

+ In the case of irregular labor system for each year: ( ) days
1 S0 o 5705 5 M M A D 1 £ — S0 i}

© Details are stipulated in Article (), Article (), Anticle( ) of the Rules of Employment
BRI, MM C )R~ ( D& B0 R~ )R B IR~ )&

Vi,

Leave
TR
Annual paid leave: Those working continuously for 6 months or more, ( ) days
AEPATH PR 640 A BB R L i~ B
Those working continuously up to 6 months, ( YesﬂNn 0 )
WERCUNES 6 A0 A I OERATRRER (AT . =
—+  After a lapse of ( ) months, ( ] days
(  )rAEHsT( e
Annual paid leave (in hours) ( Yes[INe:[J )
BEMAESR (AT, &)
Substitute days off ( Yes:ONo:[O )
s (W, &)

Other leave: Paid )
O M0 fid )
Unpaid )
By ( )

© Details are stipulated in Article ( ), Article ), Article ) of the Rules of Employment
A, BRMEL W0 )R~W( DA W MR~ )R B )R~B( )&

(Continued on next page)
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VIl.  Wages
6

1. Basic pay (a)Monthly wage ( yen)  (b) Daily wage { yen)
EXWE AW ( ) A& ( )
(¢) Hourly wage ( yen)
BEE ( )
(d) Payment by job (Basic pay: : Security pay: yen)
HikH (AT M. R M)
(e) Others ( yen)
ol ( )
(f) Wage ranking stipulated in the Rules of Employment
BEREMENZE S AT 2 2R
2. Amount and calculation method for various allowances
T H ORI
{a) allowance: yern; Calculation method: ]
( F4 2V BHEhE: - )
b allowance: yen; Calculation method: )
( F .~ BHCAE: - )
€ allowance: yen; Calculation method: )
{ FH ms By )
) ( allowance: yen; Calculation method: ]
{ FH ms FHR i )
3. Additional pay rate for overtime, holiday work or night work
FEREMST. thH S ERECS M4 L TR b S W
(a) Overtime work: Legal overtime G0hoursorlesspermonth( )%  over60hourspermonth( )%  Fixedovertime( )%
P SERE M HEE H 60 Bl LA ( )% Fi 60 BEMiE ( ) % A ( ) %
(b) Holiday work: Legal holiday work ( )% Non-legal holiday work ( )%
#A kA ( )% ke ( ) %
@Nightwork ()%
B ( ) %
4. Closing day of pay roll:  ( )=( ) of every month; { 1-( ) of every month
L&) ( ) - #®A( A, { ) - #HAC )B
5. Payday: ( Y=( ) of every month;( 1= ) of every month
| ESEiN| ( ) - ®A(C )H. { ) - @A )H
6. Method of wage payment { )]
R&nxi ik ( )
L T I s
17, Deduction from wages in with labor- 2 2 No:Od Yes: ([J Nt
L HEEE T ﬁ&iﬁﬁﬂﬁﬁ O & A ( )] .
: 8. Wagerise:  (Yes:J(Time and amount, etc. ) No:l; )] :
\ (b5, SW% | ) |
} 9. Bonus: (Yes:| I:](Tme and amount, etc. ); No: % ) I
!  NCUNE: ). ) i
| 10. Retirement allowance: ‘es:C](Time and amount, etc. sNe:[D ) 1
o S (W1, 8% ) i ) i
VIl Items concerning retirement
MR AN
1. Retirement age system (Ya.ﬂ( years old) ; Ne:[])
SESFH (#( ), B )
2. Continued employment scheme  (Yes:OQ(Up to years of age); No: [])
R 5 Tl P A (ﬁ { a&i"ﬂ.‘] ")
3. Start-up support {Yes: ibution projects until age of  ); No:[])
mﬁxmﬁmﬁ { 47 [ ﬂ.il’ﬁﬁ’ﬁ‘{ HETRIR) &)
4, I reasons (Noti ion should be made no less than ( ) days before the retirement)
E!Eﬂ;ﬁ”ﬂl@%ﬁ (:EITE:( EIJJ.J_]'W WiFHasZ &)
5. dure for the d
BH@‘EI&U’-T—&

© Details are stipulated in Article { ), Article { ), Article ( ) of the Rules of Employment
L, SRR D~ ). 80 D&~ )& B0 )10 )%
(Continued on next page)
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X Others

2
-Jmnmg social i [E ’ pension i Health i Employees’ pension fund; others: ( )|
ﬁﬁ@tﬂ])\&lﬂ ( 1514 fﬁ% R MEEERE FOR ( )]

i(Yes:O Ne:g )
Eﬁﬂﬁ‘&ﬂ!ﬁ?( il . &)

+ Small and medium-sized pri i ! mutual aid scheme
LI 1Y - o STl 3

(Participating T} Not participating:[0) (*In the case of SMES)
(MALTWE |, MALTwEW) (HdhfRols)

= Corporate pension scheme (Yes:O(name of scheme: % No: Oy
ERERME (4 (BEEH ) . B
+ Consultation office for items concerning imp of employ s ete.
R RO I s Il R A RO
Name of office ( ) Person in charge ( ) (Tel. No.
e ( ) LR ( ) (M ) N
Foitt [ |

*The following is an explanation of the case where “Contract period” is set to “Fixed”.
BELFIE, (SN ZonT [MloEns D ] & LABRSIE2wTOoRRTY.
Pursuant to Article 18 of the Labour Contract Act, if the contract period of a fixed-term labour contract (starting on or after April 1st 2013)

exceeds a total of five consecutive years, such empl shall be 1 to an indefinite-term labour contract from the day following
the last day of the current contract period by applying by the end of the labour contract period. However, if the employee is eligible for an
exception under the Act on Special Measures for Fixed-term contract workers with ialized k ledge, the of the right to

apply for conversion to an indefinite-term labour contract will be as specifically stated in the "Contract period” section of this notification
under the "In the case of employees eligible for an exception under the Act on Special Measures for Fixed-term contract workers with
specialized knowledge, etc” column.
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In addition to the above, the 's ions shall apply.

‘Where and how to check the wofic regulamms { )]
ELEoiddid, SHERMAAIZLL, BRMREHET3 MmN ( )
* The issusnce edum Notice shall clearly specify working mylmungumd l\!ulkie 15 of the Labour 'nanmnk Act and shall sheo serve us the bsmance of documents pursusst 1o Artiche & of the Act on
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(2) A contract violating the Labor Standards Law is invalid

A labor contract which does not meet the standards of this
law is invalid. In such a case the invalid sections are governed by
the standards set forth in the Labor Standards Law (Article 13).

(3) Period of contract

(D Labor contracts shall be made for a period of no longer than
three years except for those without a definite period.
However, a contract may exceed three years wherein the period
for completing a specified project is determined.

@ 1t is also permissible to draw up a contract of up to five years
in cases where an employee has highly specialized
knowledge/skills, or, employee is aged 60 years or above
(Article 14).

However, an employee with a contract for a defined period of
over one year (other than those who were contracted for a specific
period to complete certain projects and those who come under item
(2)) may resign at any time after fulfilling the first contract year, by
submitting his/her request of leave to the employer (Article 137).

(4) Ban on pre-determined indemnity

An employer cannot make a contract which states the
pre-determined amount of indemnity caused by employers
(Article 16). Such as; the amount of indemnity caused by an
employee’s resignation in the middle of the contract period, or
the amount of indemnity for machine damage, etc.

Naturally, an employee may be under obligation to pay for
damages due to one’s intensional act or gross negligence.
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(5) Ban on offsets against advances
An employer should not offset monthly wages against
advances of credit made as a condition for work (Article 17).

(6) Ban on compulsory savings
An employer can not require a contract for compulsory
savings. However, it is possible for the employer to take charge
of employees’ savings entrusted to the employer by the
employees. But the employer should conclude a
labor-management agreement with them and submit it to Labor
Standards Inspection Office (Article 18).

3 Rules of Employment
(1) Rules of employment

Rules of employment stipulate working conditions and office
regulations. Any company which employs ten or more workers
on a steady basis must set such rules of employment, and submit
them to the Labor Standards Inspection Office (Article 89). A
company is also required to make these rules known to the
employees (Article 106). It is therefore desirable for employers
to do so in a language that their employees understand, if they do
not understand Japanese.

Rules of employment shall not infringe any law or collective
agreement(Article 92). A labor contract, in which the working
conditions are inferior to the rules of employment standards,
shall be invalid. In such a case, the parts of the contract which
are invalid shall be governed by the standards stipulated in the
rules of employment (Article 93 of the Labor Standards Act ,
Article 12 of the Labor Contract Act ).
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(2) Items of rules of employment
The following items must be stated in the rules of
employment;

(D Matters pertaining to the time at which work begins and at
which work ends, breaks, days off and leave, and matters
pertaining to the change in shifts,

(2  Matters pertaining to the methods of determination,
computation and payment of wages (excluding extraordinary
wages), the date of closing accounts and of payment and
increases in wages,

(3 Matters pertaining to retirement (including reasons for

dismissal).

In addition, it’s necessary to stipulate the following items:

1) retirement allowances

1) bonuses

ii1) matters pertaining to safety and health, if necessary

iv) workers’ cost for food, etc. (in the event that there are
stipulations for having employees bear the cost of food

and other such expenses)
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4 Employment of Older Persons
(1) Employment security until the age of 65 (obligation)

If an employer stipulates workers’ mandatory retirement age, the
mandatory retirement age must not be below 60 years of age
(Article 8 of Act on Stabilization of Employment of Elderly Persons).

If an employer stipulates workers’ mandatory retirement age
below 65 years of age, that employer must implement one of the
following measures (Article 9 of Act on Stabilization of
Employment of Elderly Persons).

(D Raise the mandatory retirement age to 65 years of age

@ Abolish the mandatory retirement age system

(@ Adopt a continuous employment system until 65 years of age

(2) Opportunity of employment until the age of 70 (obligation to make efforts)
If an employer stipulates the mandatory retirement age of
workers at or above 65 but below 70 years of age or adopts a
continuous employment system until 65 years of age, that employer
must make efforts to implement one of the following measures
(Section 2 of Article 10 of Act on Stabilization of Employment of
Elderly Persons).
(D Raise the mandatory retirement age to 70 years of age
@ Abolish the mandatory retirement age system
(3@ Adopt a continuous employment system until 70 years of age
@ Adopt a system for continuously upholding a subcontracting
agreement until 70 years of age
(® Adopt a system that enables the following work to be
continuously conducted until 70 years of age
a. Social contribution work conducted by the employer
b. Social contribution work conducted by a group that the
employer outsources to or invests in, etc.
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