0196E 11A-12AARE EEER
4 RN ¥ e miEaxig &

/,,/

MbERT) ER—E20 ) SEEEN 58 )

(BBl E) e B E RS

BRI DOWord - Excel DERIILMEIE IEEG BE, 28, BHER. &7
FEEBETIRHOEDE, BrBHEIK U P

: / XBH, XEAD, XFOUE - BA XFOIE- -
AR ZFE L TRIBL E T o2 FEOTER 0 Em;@%fﬁg&g ¥ B

(&l &R P &1 #E D-KP—hOBA, BEDBEA, XFONEDHE, N—
ERONEZ, 5BMTEVET. 80571 yUMHONA |Jeerane Vo

[ 3l % B f ] 4 |[ROfR 2O ZOLAPINE BT
] . ROUAPONES, ROEAD;
WEBRE 108D 5 158 T(S. BAE), s ol . = mORE
BB, £ig6h AL (—SPDMRTIE 1AM L .

B DOFMEOHFHE, FAUMBATENT 2| 750NN TyDOES, T-9AD Z=+~T1ILOFIA
BEHDULET. Excel |3 | EOIEE BEOAD. TLOSE. ROBRRE. Z0F - IO
(= B B ) #E (45570 TS IMEOBE, BISI0MR. HETS IO
ZHHEMETIN, FFX MIBERE 5 legn—zpum  |[ToONAMEORE, RET-TILLATS, F-5

BICTEHATHWAL, IHEES, #
HIREZSEIEEL.

DUNEZ, T-H0BE, RETSEADRE

o U IO = Rl 2L e E FELTENET, SMERVADEEDR—AR—SETIRR L, | B EHE

EEHARS SIssRHARS BT ERESER _ER
GEREES)
e LY EBEHTEAR 10
—7Ik— [=R'GE) N
1| 9/30 (A) 10/11 (&) 11/4 (82) 11/8 (&) A R 1 ?;tﬁ?; (10)
B <o b e~ IREEERR  ETEESR 10
2| 9/30 (A) ~ 10/11 (&) 11/11 (B) ~ 11/15 (&) . ST = B — =371
PR : ETERFREETEEA-1-14 PPN (10)
o o= Wi e Y
- - HRES X Y2 TR A B X R ASR 2 > 5 — ~ 10
3| 10/21 (A) 11/1 (&) 11/25 (&) 11/29 (&) priid et SRR (10)
TES15D
SNBSS 5 — « T i | 10
4| 10/21 (B) ~ 11/1 (&) 12/2 (A) ~ 12/6 (&) - e Tt Bl
{EFT : 32)|ITHhIBET2-36-2 PN (10)
MDUMS > TA=—EIJLX AR 10
5| 11/4 (8) ~ 11/15 (&) 12/9 (8) ~ 12/13 () A= ESREBR
{EPT : BRI S756-33-1 PR (10)
KEXESR T S R 10
6| 11/4 () ~ 11/15 (&) |12/16 (A) ~ 12/20 (&) _ e SURCAERER
1EPT : KHEIXFEHBEL1-20-20 SEHE35Y (10)
_ s X1 | STEAR 10
7 | 11718 (B) ~ 11/29 (&) | 12/23 (B) ~ 12/27 (&) RTTTEREISYS 3T EI5EER
1EPR : SATETHESEII2-5-15 D05« —3B% HECIEES= 15> (10)

: % 1 [ABRUGAHARRESREY 5—] [BREHETSYSE< 37 TH. HRE 1 RULHSH
HAEH RREBDET,

REER D7 *A(EICHELE - HE - BIR - NMETRBENES) T XOO~QODLTICHET DS
® J\O—DJ—UTKEEFRZ N (RBHRIAS (CREES LBV CEEFTT . )
@ 5HEETORECHENTIEERT
® BB TER. /\O—-D—UCHEBEHKE T D ENalEER A

%2 FEEMIBIF R THIEL THED. IR TROBIMMZEREI A ZHRELTVET,

HIAFERIIREZSSRSLY,




ERY—EX
- ER 6 NALULEORMFDS FiRZ. BEBFAER UM THEEND UEXT,
XIZIZ U, —BBODMEES (CDWTIE, fisZDEE F 1 s ENSHEERDOMRELDFT .
- RREIN SR ZRITTE. RELTFOERZHF DEZSURBREE LAY Y IMEETITWLET,
-FERRHEENTIN, BE - D)LY BODOFLFRBE(CHSLCLWEEEFT,
- ZBRER. WO TERFAZEZRELCVWERLEFY (EXBESE) .
- BRI, BB ZXBULCHOHFATEET . RE - B - BRICZET DB 8E (SF A

TEEEA
- FEREEZBADHAN G OZHZEF. 1 RIECDET 1 AFTTOHEND ERDFT,

c BARHEIEFIRE—HEICRBZMO CLVVEEEFT (BARAZF12NS13KET)

TR

- BERC/\O-D—IRE([CL MR E TITVE T,

HIARE
R ABOEEREACBERAEE N TEAE BN G, —
BRECT IR < R EL (BIE L) B AB O
- BRXOIGE(EFHE(C [Word - ExcelERERl] &S BASE

LT IEE,
%1081 Eh SEREBENOEERENENNEFT DT,

CHEE RS,
X RO DDA IR TE E T A

(ERIASE]
T163-8001
RREFTEXHTE2-8-1 #HTE—ARTS21R
EXESEEERAMEIENMARR
[Word + ExcelEFERIBAZ ] 56
BHE0A . 217077 AODOESE(C THMEEEE L (RER37-845)
ZHEFCHUT SV,  (CFBFRT 9 F~F#% 555)

REBEDRE
EEZEBZDBHAFN G OIIBER. BN EHBO LIRS SETVELEEET.
REERE. SEERBCERVVELET. (FAHMI0%. B 1ERMUR)

XHER(CE T DIBBVEDERCEEBEZATEETLADT, TTHELILES),

T Dfth
ERTFERL ¢ K<HON B Microsoft Word2013&Microsoft Excel2013(FOMHAR)EAi2,200F

i . (ISBNI—K :978-4-86510-184-3) T+ MIFWRERICTEHTIWAL, THBRE L.
cBEANUTIRY—EXZRES  RFEDRER—LR—DTSTEAVNVZUET,
- POOEFBRVNGEZRE, RBREEZOFRITEERADT., TEFELSEEL,

BUL&HEk
RRE ERFBEE ERMESD e HMRR mEEEEY TEL:03(5320)4807
[Word - ExcelEi#R} ] [CDNTORVEDE EBEZ TZEL. )
R—LR—= TTOKYO[RESLRY K] \OJ
http://www.hataraku.metro.tokyo.jp/ ZZHEZRZEL\,

.}I




WHHSPEE T8 R st R &
Word « Excel MR (11H « 12 ARK) #HEHIAE

T, ZAEPARRE R T BT OS— b« TANA FEET) TEHY FEADT, HHEEICHIARET,

1 FHEARER
BNUIAVAS
% 4
AAEH A Gs A H ( )
N — ? o
fE P
HAE B R
(B ) TEL ( )
1 11/4 (H) ~ 11/8 (&) 27— R — LR
2 11/11 (H) ~ 11/15 (%) BT W 1 SR v & —
2 it A Eaf e p - s
I 11/25 (1) ~ 11/29 (%) 0 DX AR AR K A 4 —
e =l 12/2 (A) ~ 12/6 (&) SENNTH LR B v 2 — - T A I
S nemas | 5 12/9 () ~ 12/13 (&) MO YT F=—E LR
FBZITEETAL \ PR
6 12/16 (H) ~ 12/20 (%) KHEXEET TS
7 12/23 (H) ~ 12/27 (%) FAHTR7 7V HL AT
RIRE =
TR ER F
XHLTHEEIZO 1 FEhs 2 3 BIR 4 Jrik 5 Fofh ( )
DTS,
/L\%ﬁgﬂ
FERY—E R . .
NI e SR —e 2 2FHT 5 2 H e
éz‘ffj)g’??f:%&;\ I ;M{@E [2 FERHI—ERIZONT) #TRALEEN 2 [FERY—ERZRIA L2
2 R —ERIZHOWNT
m(%‘ oo f"‘% % £ A R i (AR A) PER
I 4 ( )
IH 2z
REO 4 A H A % A 5 s
Eé“" v ¥ ’*‘;é A O B R T (AR ) YL
QRS 0 )

KARY—ERDEEZBABIEENHLHEICE. 1 REICOSTAEFTOSENMNY LEETWEEEET,

MEFHROBRRAZFICL TR, BEANY TERVFENTEVET,

KINMOZBRUVRARY—EXDHALNEELEZADARAEONSE, I - RV —EXARAEFBFRUVLAABERER ICHRRE#SLES.

ARAEICLY CREVEEZVEZBAAFRCOVTE., BAFRREEFCEYRYEL., Word - Exce | BEBMUNEATICEBE—OHY EFHA. . TREVEEN
EERAE>ENNVLEREADT, HonlLHITTEIEZSL,

KBEIZT7r—MIZEVET . SROBEIRDOERICH > TSELSETVVEEEETOT,
CHNESREDILEY,




Word » Excel ZAERL (118 - 12H AR) JoEEMIT T o — b

LS OREIBOEMDZE L KETCWETEEXETOT, UTFTOT7 v r—h~DZWHhEBEWELET,

1. AT OMERREER A TSN, CEE T 5F FICO0Z 2 TIEE, )

1 FfEE 2 X— K (TR A NETe) 3 B 4 JRiE
5 Z0fh ( )

2. H#EIDIUMEMBERZA TSN, (KEETLHLHESICOELHTFTIEEN, )

1 EfEE 2 N—=F (TS RET) 3 TR 4 JRiE
5 D ( )

3. BIBZ I BICH->TERI AFHEZHRA TSN, LU TIHEZICOEDTTIEE W, )

1 fEEERNE 2 m¥EBRE 3 SR (R - R) 4 Ehigsih
5 D ( )

4. BABZET BICH-->TRINRBLELO TV DI ENHYFELI=H ., BATIZELY,

5. BFSAZEFHLDANBEELET . BFSAD ABEHZ TSN,

( ) A

6. BFSAZEFHEDANBEELET . —BTDEFSADFHMEHRZ TSN,

( )

7. COBEEETHMYELE=M? GRS TIHIEFZIZOEDITTLIEEY, )

1 "g—U—7 2 K- 3 K-fOR—A— 4 X - fiOMigx 5 JAHBATES

6 HAEHI DR —L_— T HERNEEE ¥ — 8 LI ¥ — 9 Zofh ( )

f518. Word, Excel MM ZEFEEIZH T TEDESBRAFILEFIZDF=WVNTT M ?
(RIHFENHYELTED, TFALTEEI N, )

BRES(31)149

ugoIER®)

ZOENRIIE. ENRIFA D~
UBAIIVTEET,




